g Martinex, Editor

t Alamos, NM 87344
15) 667-5158

will: anami@lanl.gov
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PrEStdent 's M essage Bk Ricel

5 Happy New Year! As we begmn 2002 what better time to look
forward and remember some simple but quality steps that can keep us focused
throughout this upcoming year. As an advocate of the Stephen Covey

, philosophy, I keep a small reminder of “The 7 Habits of Highly Effective
¥ " People” taped to my computer. For a number of reasons, since I spend much
= : of my work time in front of this piece of equipment it allows me the

opportunity to reflect on these seven habits at a glance as they remind me of

what 1s important to live a happy, productive and healthy life. Let me share
them with you and if you think they will assist, then cut this out and place

these simple steps on your computer or n that special place you look at daily,

they may remind you of what is important during those busy and hectic days!
Seven Habits of Highly Effective People~Stephen R.Covey~

1. Be Proactive ~ Make Responsible Choices
2. Begin with the End in Mind ~ FOCUS
~ 3. Put First Things First ~ BALANCE and INTEGRITY

4. Think Win-Win ~ Mutual Benefit, everyone can win if you share in the
reward

- 5. Seek First to Understand, than to be Understood ~ Diagnosis then
prescribe
- 6. Synergize ~ The whole 1s greater > than the sum of its parts, teamwork

7. Sharpen the Saw ~ Never stop leaming, production, capability
If you have never read this book, take some time this year and leamn
how these principle-centered habits can be used both at work and at home.

~ These simple habits will guide your relationships with others and give you a

better understanding of how to deal with daily challenges that you can tum 1nto
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During December the Newsletter/COTY/Website Committee met to
discuss the new design for the Chapter’s newsletter, ideas for early prep in the
COTY and to view our new website, designed by Theresa G. Cdnhau-ghton;-. 1 want
to thank both members, Theresa Connaughton and Ana Martinez fﬁr’their innovative
and creative efforts in their formatting, design and disseﬁﬁn;aﬁ'dn of information.
Through the efforts of these two members they gather the new information about our
Chapter and provide the opportunity for all our membership to ?ieﬁ', read and enjoy.
Visit our new Chapter web site at :mwxaf._liml.g ov/nnmarima and let us know what you
think. Also, let us also know what you think of our new design for our newsletter. |
am sure you will agree that they have both done a great job. Please join me in
saying thank you to both Theresa and Ana for showcasing our Chapter

In retrospect, 2001 was a great year for our Chapte:r We smcessﬁﬂly :
eamned the Chapter of the Year (COTY), earned Honorable Mention for our
newsletter Platicamos and we grew our Chapter from a very small chapter to a
medium sized chapter. In other words we worked hard to acmmphsh our goals and
succeed beyond our hopes. As we closed 2001, we celebrated with our annual
Christmas Social at Anthony’s at the Delta. What a lovely evening. Everyone had a |
ereat time, enjoyed a beautiful dinner and most importantly the grmt- company.
More than a third of our membership attended as we all marveled in all those
Christmas lights and decorations that adorn the restaurant durmg this season.
Thanks to those who attended, it was great to meet our mcmber’s guest a.nd see that
they too enjoyed themselves.

I would like to take this time to personally thank all « our members for your
support, guidance, expertise, encouragement, participation and yom‘ membership. [t
is through this that ARMA exists. I wish you a peaceful and rewarding new year,
for you at home, work and as a member of this great Chapfer. | '

God Bless and Happy New Year!!!
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Jonuary AGENDU

Membership Meeting

11:30 -1:30 p.m.
IMAGIC Business Solutions
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mvalc:f Membershi Meetmg, y Minutes
| s, et ﬂf Rﬁpmls
a Tmasmer 3 Remrt (Earh Taylor) };
Rlsim _Rewards (Theresa Garcia) '
. Newsletter/Coty (Ana Martinez or Barb Ricci)

(L iddie Martmﬁm

a. Introduce SIMM
b. COTY
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Are you a RIM professional? Are you thinking about appl}fing to become
a CRM? Are you already studying for the CRM? Have you taken some
parts of the CRM examination and are ready to take a few more? Have
you passed the first five parts and are now ready to take Part 67 Are you
already CRM and need some additional maintenance credits? If your
answer is Yes to any of these questions, please plan on being in
Oklahoma City on Wednsday, February 20 and Thursday, February 21,
2002. Contact Kathleen Dedig at dedigke@oge.com or Ga:ll Foster at

§one B Ul SR
s s et S L
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Ballots for voting for this year's officer/director candidates deadline 1s mary foster@okdhs.org for more details. _

January 15 2”2 Be an active partlmpam 1’[1 your ﬂSSOClaIIOI‘l and AARRRAKRR R AL AR XA XA R ARXF XXX RAXRARR A AR A K AR R AR #.:ﬁ:_;&:&***mmmé* -
retum your ballot to ARMA International; % Mayer Heffman McCann i ' h ' -
' L C 420 Nichols Road, Kansas City, MO 641 123 Northem New Mexico Chapter -ARMA Web Page now a’vaﬂ able P iease

visit the web site at: www lanl.cov/nnmarma. Please sen |
or suggestions you may have to teci@lan! gov or anam@lant sov

e  LET YOUR VOICE BE HEARD

',1#**###*#######t*##**###*#t####**##*#*##*####*#****f%##*ﬁ##***#*
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ARMA Rio Gmnde 2001 Fall Semmar COTY Submittal DatesRevised
 Managing Electronic Records ' .
Match 21-22nd , 2002 -- 8 AM - 4:30 PM 6/20/2002 COTY Submuission Due fo Region Manager
e '_ 1Traditions! A Festival Marketplace 6/20/2002 Narrative and exhibits due to Region Maﬂager,_ |
(1_2 5 5t Bt 257 — midway between Albuquerque & Qanta Fe) 6/30/2002 Region manager replies to the chapter and forwards

the originals to HQ ( must be postmarked by June 30}.
7/10/2002 Submitting chapters must forward 8 copies of the

i narrative to HQ, (must show postmark no iater than
L Recards;Management Solutions Professional Development July 10) -

Questions: Registrar Brenda Jensen (505) 844-5316

Naﬂanalljz Known Speakers .. Importanr & Timely Topic
Ne tworking with Records Management Professionals

s AR e R, - Our chapter President, Barb Ricci, has personnaly requested ﬂlét_everyﬂnﬁ
 Look fgr buisness advertisements in the next issue of get involved early in this year. There is a meeting scheduled for Jan 17,
= _-"“Platlcarms . Businesses interested in placing an ad in our Newletter immediately following our reqular membership meeting in Espanola. 1

purpose of this meeting is so we can game plan our COTY submission.
LET'S MAKE THIS ANOTHER SUC.,(Z‘ES‘S1 & ' |

INEEEEREE

please contact Ana Martinez anam@lanl.gov
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Conference Lucille Sisneros

-
R et

p—

e The Northem New Mexico ARMA Chapter participated Bt

thevemer's Career Development Conference - December 5, and / o --[H g

. | . | ]Ldi""hr H :‘:hlh; rH i JJ., il
6 2001 at the Albuquerque Conventlon Center through an ARMA uwuuwa‘ j“f:j'j“d"‘” S ':’_'!11_:_“__

:.'_f"'f.-.:'-f;'r'.-_.-:'_-,-'_:.-;f-" rlblﬂulii u[qu i l; i e i
.'-I-;f'_;';:ft_.__..}:;._.;;j_‘_'_::.];-_r_ormatlenal exl:ublt booth Tlns year, mere than 1,700 participants W] “W”%M Hf- L - i ﬁﬁ Mﬁf .
attended the cenferenee from state, county mun1c1pal federal and i ; l'i!** ;1 p;['"“““""'**;" |

o et JiHr'“”H1 i'!jwpfp.: . I:Tf‘:n[ i

| e | Hi tuult‘ﬂiﬂh
’I'ms event prowded an excellent avenue to market the vy T i

”J]

hap r to other pmfessmnals Volunteer Chapter members had the b ” lé'"’%‘.n
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Conference attendees were given the pmrllege of submitting
an entry fmm for pnzes offered by the Chapter. Congratulations to .
ﬂle lucky wmners Ist plaee Diane Hemandez (large gift basket), N o ‘l‘ d'*’rllh ““'1’ o

NM. 2nd plaee Leonard Chavez (large pasta basket), : - :

NM, and 3rd Place Louella Sandoval (Chocolate Tower), Conference attendee signs up for the b g

anola, e & prizes to be given away by the chapter.

: - The Chapter would like to thank all members who

S veluuteered and made tu:ne from thelr busy schedules to set-up and

' man the booth '




. B.udg_et. Committee
. Audit Committee
* Membershlp Commlttee

¢ Program/Education Committee

+ Awards/Rista Rewards Committee
+ Newsletter/Historian/Yearbook

~ Coty Committee o

2 . 'Nami’-natiens--Gemmittee

- , Project ELF Committee

¢ LtbraryICRM Liaison Committee

+ Seminar/Publicity Committee

//Barbara Taylor

Emest Maestas
Stacey McCall

and Jerrold Ortega
ledle Martlnez
Teresa-Garcia
Barbara Ricci and
Ana Martinez
Karen Kreutzer

_Dolores Salazar
" Sherry Guthrie and

Leslie Monslave-Jones
Sherry Guthrie and
Theresa Connaughton

Anyone interested in helping in any of these committees please

Contact the Chairperson listed.
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1/17/2002

2/21/200
Society
3/21/2002

4/18/2002

5/16/2002

IMAGIC Camino Real Committee
Nat'l Historic Trail & Photo Exhibit

PTLA Training Center Los Alamos Historical
Preservation of Historical Info

NM State Library State Library
How to use FIND IT Database &
Tour by Robert Upton

IMAGIC Fish & Wildlife Service
Documentation-From Field Study to
Protected Species '

PTLA Training Center Ar!stﬂtie Dlgital Imatﬂmg _
Digital Imaging

"It's the constant and determined effort that
breaks down all resistance and sweeps away

all obstacles.”
- Claude M. Bristol



If you wish any more information

on the CRM process, please don't hesitate to give me a call
at 667-7884.

We now have four' candidates who have announced they |
e Want to know the answer to the sample question last month

Hing rwor-k to 1'ake some or all of the first five : :
g pape from Part 4 of the CRM exam? First, the question again:

°f ’f CRM exam this coming May. They are: Grace
 Sossa-Yates (WIPP pr'OJeC'I' in Carlesbad), Liz Jenkins (ECMC in
anta Fe) Alber s Alamos) and Dorothy

Vital records are usually protected by:

a) Use of remote location storage sites.

b) Dispersal of duplicate copies to a branch office.
c) Reli&nce on governmenf reporting procedures.
d) Vaulﬂng the records.

e) A combination of a, b, & d.

And the answeris - - - - - - -
"e" A combinationof a b, & d.

1'he exams Ther'e are alr'eady two approved sites in the

We'll include another sample question in next month's
dla Labs m ABQ and PTLA i inLos Alamos However, o

ams ar'e adm;ms*l'er'ed a‘t any location m‘ which a qualified

newsletter.

cor can be ndenhfled

Sherry Guthrie, CRM

Protection Technology Los Alamos
505-667-7884

exam cycle will be as follows
f_:dhne for Appllcahon July 1, 2002
Exam Da'res November 7-8.2002
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estive! Don't

miss out next year!

antk(mg's ot the Delta Sk
Christmas Dinner - 2002
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Karen Kreutzer - 'choases
ANOTHER ornament
during the Elephant

Ornament exchange. Hope

Diane Vigil - ows off

her door prize at the
annual Chri stmas dinner.
VERY NICET! you got to keep this one

Karen.
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the rest of the group wait

to hear if they are winners
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of the next door prize.
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Barbara Ricci, President PRIy
IMAGIC Business Solutions “TO" advame andprm Rewrds O.hd. |
e e i Irformation Management (RIM) by sharing
Esapnola, NM 87532 | T
(505) 7474177 professional knowledge and exchange experience and
informotion.”

Sherrie Guthrie, Vice-President
Protection Technology Los Alamos
P.O. Box 1400
Los Alamos. NM 87544
(505)667-7334

Lucille Sisneros, Secretary
NM State Land Office P.O. Box 1148
Santa Fe, NM 87504-1148
(505) 827-5852

Babara Taylor, Treasurer
1L.os Alamos County-Police Department
' 2500 Trinity Drive
Los Alamos. NM 87544
(505) 662-3226

Biw
Karen Kreutzer, Ex-Officio Sorg
T "We thought it would add a nice
Santa Fe. NM 87504-1148 touch to our late report.”

(505) 827-5720

IR
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l ammo Re::llfj _ Our Own. National Historic
R .I.-.“.-_,;,. SR R s Een: Trall

= , - ledle Marhnez
Py New Year Everyone' ‘Thanks to those of you who were

,j;;a{ apate m the Al.mual Hollday Social n December at -

st at the Intermountam Re gion Support Office of the
- National Park Service in Santa Fe. It was a special opportunity to
d otIl; 'about those unique hlstonca.l documents ¢ritical to the
i watlon and mterpretatlon of our New Mexican history and

Well, El Cammo Real de Tlerra Adentro 1S One of the

StaIes and 1t happens to be almost entirely in New
mco on the U S 81de of the border

l7ﬂ1 membershlp meetmg hosted by IMAGIC Business
~ Solutions in Espanola. Ms. Liddic Martinez, Past President of
e tcmatlonel Executwe Committee of El Camino Real and
. fellow ARM member will prowde us with a brief history
tatlon process required for congress to designate
a Namonal Hlstonc Trall and the current status of the pending
o Real Management Plan and the impact the trail will have
- on our commumtles Ms Martmez is the Community &
omlc Development Director of Day & Zimmermann
otection Technology (PTLA) and IMAGIC Business
Iutlons She 1S respon51ble for the developement,

implementation and reporting of all programs and mmanvﬁs H
managed under the division to include: Educational Scholarship

Programs, Workforce Development, Corporate Citizenship,

Resource Sharing. New Business Development. Job Creation,

Northern New Mexico Purchasing Program, Key Leader Volunteer

Program and Public Relations.
the Camino Real Executive Committee in 1996. Since that tlme
Ms. Martinez has assisted in the development of a bl-natlonal

collaboration with the Institute of Anthropology & History in
Mexico resulting in eight annual bilingual S)rmposiums held mboth

Mexico  and the United States to document the history, culture,
traditions, language, music and customs of El Camino Real.

] e f &
LR Mt TR T [
AR LR |:I & 1
[T TS A i | i
M 1T} Lk
I LB ER
PN L]

Senator Bingaman appointed her to

Following the overview of the National Historic Trails designatioﬁ"f i

the membership will view the Camino Real Photographic Exhlblt
currently on display at IMAGIC Business Solutions.

We will be meeting at IMAGIC Business Solutions for the January '

membership meeting. Please remember, this membership meeting_ ,

is a brown bag meeting, so bring your lunch. This promisestobea

very interesting presentation and exhibit. We hope to see you
there!



